G. Utilities Ukilties ‘Window  Help
The utilities menu item provides the following options: i

[y Backup
/ Set Backup Reminder
Backup — The backup menu option creates a copy of the DQCMS Sek Password Protection

data file and saves it in a specified location. The software will ;
prompt the user to select the folder and the name of the file to back }

Zompact and Repair

up the data file. Backing up of the data file should be done ona i  Clearlocks
regular basis to avoid the risk of data loss. Set Input Mask
— i Blank IPP
§ Bk abstrac
Savein: |_}decCEdqcms j I‘j‘ ' |
[ Imnport C5Y Daka
B
iy SN advanced Search
Documents
?‘% Export Care Profile Data ¥
Desktop i g
Mail Merge

My Documents

=
Ty Computer
‘1_‘] Fils mama: | j Save |
- .
Ty Network Save as type: |.='-J:ce$s Files {".MDE) ﬂ Cancel

Places

Set Backup Reminder— The automatic backup reminder may be turned off/on.

¢ If the computer department has a system in place for consistently backing up
the data, you may want to turn this reminder off.

e |If DQCMS is running in a smaller facility with minimal computer technical staff,

you may want the reminder on so that you do not forget to back the data up
after you have made edits to the clinical information.

Turn Backup Reminder OnfOff

" Check to turn OFF the backup reminder

Cloze |
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Set Password Protection — Allows the administrator of the database to turn the password
protection On or Off. Before turning the password protection on for the first time, this
message will appear to require the input of at least one Admin user. Other user names and
groups can be input at this time also.

e B e = )
F, jdate User Informati ‘ Update User Information
L 2r Info Update User Information =
To Add To Add
Scroll ta the very last empty row and enter new uger. Seroll to the wery last emply row and enter new user.
To Mod To Modify
BER Add DOCMS *Admin’ User Ed) Click on the appropriate field and maks the necessary changss.
To Delete
Click on the arow [to the left of the uzer name) and press the delete button.
User Name Full Hame Password User Group Status
E =0 [Jean srourler |ésdrmiry - Aclive =
Nicole Micole Chris Lser - Aclive -
Doug Doug Wnarn [wigw - Aclive -
M - Aclive -
Close Close L=
Record: 1| ¢ | ERE LN Y Record: W 41T & » [wirsfof 4 _

Set Password Protection

Set Password Protection On/Off

V¥ Check to turn ON the password protection !

Cloze

The database must be closed and reopened for the change to take effect.

Password Protection

The database must be shut down and recpened for the requested change to take effect,

Compact and Repair — Frequent use of any Access database results in inefficient use of

disk space. Periodically compacting and repairing the database resolves the inefficient use
of disk space.

The Compact and Repair menu option allows the user to compact the data file
(DiabData.mdb) and the data entry file (DiabApp.mdb).

Note for Access 2000 users: Compact and Repair is done through the
DOCMS Compact icon found on your desktop.

Similar to Backup, Compact and Repair should be done on a reqgular
basis.

® Do pou want to Compact & Repair DOCMS Application?
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Compact and Repair for Access 2000 Only
e Select DQCMS Compact icon on the computer desktop by double clicking.

e Click the “Compact DQCMS” button.

Compact DACMS Application

Compact
DQCMS Application
and the
Data File

Compact DQCMS

{Exit

Upon clicking of the “Compact DQCMS” button, a dialog box will be displayed along
with a text message stating “please select diabApp file.” Click the arrow of the Look
In box to locate the DQCMS folder, usually found on the C: drive.

Compact DOCMS Application

Look i [ 3 Daeme = =

Fil] Abstact & DOCMS _ican
R CompactCurrent 4 DOCMSlogo_small
[#] CompactDECMS @ant Exam

[#] Diab&spp ) Individualized Letters
H 12 overviteme
[ DOCMS A page W POPULATION PRACTICE PRE
|
File: name: ID\abDala Open I aplication
Files of type: [+ MDIB =l Cancel | Compact
ZCMS Application
and the
Data File

¢ Individually select the diabapp and diabdata files to be compacted. Upon

completion of the Compact and Repair function, the user will be returned to
the desktop.

Ed Compact DOCMS Application

Look in: Ia Diacms j gl
] & DOCME_icon
it 4 DOCMSlogo_small

@ Foot Exam

@ Individualized Letters
owenariterne

) DOCMS & page ] POPLILATION PRACTICE PRC

L]
File name: IDiabApp Open I
Files of lype: I"_MDB ﬂ Cancel

&
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Clear Locks — The clinical information screen is locked for data entry if another user is
looking at the information. This prevents users from inadvertently updating each other’s
changes.

Technical Support
MADHAY] MARASINGHE

e To release all patient locks, all users must exit
the program before the DQCMS administrator

performs the “clear lock” action. Once the action [701) 777-2805

is performed, the DQCMS administrator must mmarasinghe @ undeers. arg
restart the application. For additional assistance,  MARY MCLAUGHLIN

call Technical Support (see numbers at right). [F01) 7770267

mmclaughlini@undeerc. org

Set Input Mask — Allows the user to select a separator in a date-specific field.

Set Input Mask For Date Fields
Input mask for date fields is currently On

Please note that you will need to close and re-open the
DACHS application for the input mask setting to take effect.

¥ Check to turn ON Input Mask

Close

Helpful hint: If, during data entry, you are having to insert the slash (/) between the
date fields, you may need to check the “input mask.” Make sure it is turned “on.”

Blank IPP — A blank form that can be utilized to collect clinical data for patients.
(See Appendix B for the Blank IPP Form.)

Blank Abstract — A blank form to be used to collect demographic and clinical data for new
patients.
(See Appendix B for the Blank Abstract Form.)

Import CSV Data

Allows user to import data from another
electronic management system (EMR). A IMPORT CSV DATA

clinic using DQCMS along with another  append  fom [ w0 [

EMR system can now upload EMR Vot spenii ot ranae il b openc I do aeady s n DG fok e e
patlent demographlc, Iab, and DSME period, those items will be deleted from DOCMS before impaorting the data.
education data to DQCMS. EMR data & Rehesh

should be gathered according to the
specifications outlined.

Feloading data will remove all patients and their existing information from DOCKMS. Al
information available in the text files will then be imported into DECKMS.

Cancel
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Advanced Search -- By default, this option excludes patients designated with a diabetes
type of GDM. Allows the user to select the most recent clinical indicators as well as
demographic information to create a customized patient list, a mail merge file in Excel, or a
generic letter. Labels can be created as well. The option to include the diabetes type of

GDM is now allowed.

e The advanced search allows for singular or multiple integrated queries as

specified by the user.

Advanced Search

Selected criteria

Foot ] Influenza ] Lipids ] Medications ] Microalbumin | Office Visit ] Preumococeal ] Proteinuria ] Tobacco ] Urine ACR ]
Patient Demographics | AL ] BMI ] Blood Pressure: ] Creatinine ] Dental Referal ] Diagnosis | Education ] eGFR ] Eye Exam ] Eye Referal ]
Age [pears): |more than  ~ 'Ia Gender: | Diabetes Type: | I Include GDM Between Tabsz
Race: Physician: T And
American Indiantlazka Mative DOUG ROSS & 0
Azian/Pacific [#lander MEREDITH GREY
Black DOOGIE HOWSER
Hispanic ELLIOT REID
White GREGORY HOUSE Mear Al
Unknawn ASLDFEJLE) ME
Qther Z MELE
Search
City: Payor:
BIG SKY - BLUECROSS &MD BLUESHIE «
BILLINGS 2l MEDICARE 2l Adiidag
BISMARCE, MEDICAID e
BOWEBELLS MEDICARE AMND MEDICAID £
BUFFALO MO INSURAMCE
GRAMND FORKS OTHER INSURAMNCE
LARAMIE = UNKNDWN ~|

Cloze

e Please contact your clinical site coordinator for assistance in developing the
gueries and accompanying documentation.

Export Care Profile Data— Allows the user to export patient care profile data. The data can
be exported as either a comma delimited text file or an MS Excel file.

Export— Allows the user to export patient lists with or without identifiers. The data can be
exported as either a comma delimited text file or an MS Excel file.

Export Care Profile Data

Expork
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Mail Merge — By default, this option excludes patients designated with a diabetes type of
GDM. Allows the user to select the patient population for whom to send an outreach letter
by stratifying demographic and office visit date information. Click on the “Generate List”
button and you are now ready to complete the mail merge.

Create Patient List for Mail Me

Create Patient List for Mail Merge

Age [years): Diabetes Type Office ¥isit:

all = I I 'I Iﬁ I—
Gender Diagnosis Payor
= Coronary Artery Disease BLUECROSS AMD BLUUESHIELD
Fienal Dizease MEDICARE
Race Hypertenzion MEDICAID
American Indiandglaska Mative Neurapathy MEDICARE AND MEDICAID
Azian/Pacific |slander Depression HO INSURANCE
Elack Comman Cold OTHER INSURANCE
Hispanic Tatally Sick UNENOWH
White
Unknowin Physician:
Dther JAKE FORD
City DOUG HOWSER
THOMAS JEFFERS Export IExceI vI
BASIN
BEETOWH
BOULDER Generate List |
CLANCY
HELEMA Close |

H. Window -- Details of the window environment that is currently open.

Help —
About: Provides info on version number and program.

Diobete; Qualty Core Monlicdng Syiem

Werzion 2.1 BETA [2009)
Access 97

Developed by
Energy & Environrmental Research Center
Uriversity of Morth Dakota

Thig project is funded in part by grant number 32 ACCUS22743-03 from the
Centers of Dizeaze Control and Presention of the 1.5, Department of
Health and Human Services and from the Montana Department of Public
Health and Human Services. The contents hersin do not neceszarily reflect
the official views and policies of the U.5. Department of Health and Human
Services of the Montana Departrent of Public Health and Human Services.
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Support: Provides contact name(s) and info for quality improvement technical

support. The QI Support information is updated by selecting Maintenance >>
Update QI Info from the menu bar

DQCMS Support

Quality Improvement Support Technical Support

JOHM 2. DOE, PCH tADHAW MaRASINGHE

[111]222-3333 [F01) 777-2805

johiEtest. com mmarasinghe@undeerc. org
AR MCLAJGHLIM
[F01) 777-R2ET

rmmelaughlintiundeerc. ong

Eile Paths: Identifies the path of the application files.

DQCMS File Paths

DQCMS File Paths

Application: C\DACMS\Disbépp.mdb

Data Flle: CADQCMSYDiahD ata mob
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